
	

How to Set Up Online 
Giving 

1. Log into your realm account by clicking on 
the “Sign In and Give” button. If you do not have a Realm account, you 
can create one.  When you click on the “Sign In and Give” button, you 
will see an option at the bottom of the page to “Register Now.” Click on 
that link and follow the instructions to register. Please allow 24 hours for 
your Realm account to be activated.  

2. Once you are logged into your Realm account, you will see your name at 
the top right corner. Click on your name which will take you to your 
specific profile page.  

3.  Once on your profile, click on the “Giving” tab that you will see on the 
page.  

4. Once you are on the giving tab, click on the blue Give button that has a 
plus sign next to it.  

5. On the giving page, you can set up the specific details for your gift. This is 
where you can designate the amount of your gift, as well as set up 
recurring gifts by adjusting the frequency of the gift. You can also select 
your payment method on the giving page. You can choose to pay either 
via ACH giving or by Credit/Debit card.  

Note: In order to edit a recurring gift, simply go to the “Giving” tab on your 
profile and click on “Scheduled.” Once you see your scheduled gifts, hover the 
mouse over one of the scheduled gifts. You will see a blue gear icon appear. 
Click on that icon and select “Edit.” This will allow you to make any necessary 
changes to your recurring gift. 

*If you have any questions as your set up your online giving, don’t hesitate to 
contact us. Email us at info@citylightchurch.us and we will be in touch within 24 
hours.  

 


